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faving successfully designed your new graphic
roduct, the nest stage in the design process is to
roduce a step plan of how you are going o
ke it A uselul wag of showing this plan is 10

e a flow chart.

Flow charts

flow charts show the order that tasks must be
lone in. “They show when decisions need to be
aken and what the possible consequences of
hose decisions might be

o that flow charts can be understood by
veryon

standard symbols are wsed. The symbols

ave special shapes and show different activitics.

low chart symbols

Anoval is used (0
show the start and

end of a flow chart

A diamond is used

as a decision box

A reetangle is used

to show an action —
OYE

when

a process is

carried out

A parallelogram is
used when
something is put in
or taken out

“This shape is used

for modifications.

or checking

Flow charts can become quite long and detailed if
they represent the whole production process
{make). Itis a good idea to break down the make
into smaller parts, called sub-sections. For
cxample, a flow chart for scanning a picture
might look like this:
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Aflow chart for scanning a picture:

Flow eharts become more complicated when

cations need to be made:
When these are ineluded, the flow chart loops
around. "This s shown in the example on page 25

decisions and modi

where a compliments slip is being produced.
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A flow char for producing  compliments slip

Managing your time

Planning is inportant because it helps prevent
mistakes and enables you to make good use of
your tinme. Planning a Design and Technology
project takes practice. Ttis always a good idea to
write the stages down. When you allocate times o
s process and state the equipment that s needed,
your plan hecomes a production schedule.

“The production sehedule opposice shows all the
activities needed o make a compliments slip. The
chart estimates the time needed for each stage and

Hists the tools and equipment likely to be needed

A schedule like this helps you 1o plan so that you
do not run out of time or are ot kept waiting for

long periods for one stage to be completed.
As a checklist, your schedule should always include:

a cach stage of the process in the correct order

» the time needed to complete each stage

= any health and safety precautions.

“The production schedule includes a visual plan o
the praduct, which helps to communicate how

youintend to ereate your product

A production schedule to make a compliments sip.

Look for things that take a long time and plan to
work on a different task while you are waiting —this
will enstire that you make good use of your time.
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